MEMORANDUM OF UNDERSTANDING
REGARDING

THE EXCHANGE OF STUDENTS

BETWEEN

TOKYO GAKUGEI UNIVERSITY, JAPAN
AND

(UNIVERSITY’s name), (COUNTRY’s name)
PREAMBLE
In order to implement the exchange of students based on the Agreement on Academic Exchange between Tokyo Gakugei University, Japan and (University’s name), (Country’s name), the two Institutions hereby agree as set forth below:
DURATION OF EXCHANGE AND NUMBER OF EXCHANGE STUDENTS
1. The period of exchange shall be for three (3) months to one (1) year. Up to two (2) students shall be accepted as exchange students by each Institution on each academic year basis. Any imbalance shall be addressed by appropriate adjustments in the number of students exchanged.
SELECTION AND ENROLMENT
2. The Home Institution shall select prospective exchange students and submit completed application forms to the Host Institution by the appointed date, and the Host Institution shall make final decision on admission of each exchange student. 
3. It is desirable that exchange students have sufficient linguistic competence required by the Host Institution in order that they may follow the lectures, carry out all research work, and otherwise successfully complete the Exchange. Such competence will be determined and advised to the Home Institution by the Host Institution.

4. Exchange students shall be enrolled as non-degree students at the Host Institution.
5. The granting of a scholarship is not included in the conditions of this Memorandum. However, both Institutions will provide information about possible scholarships and other financial support to exchange students.
6. Exchange students must have appropriate travel and medical insurance and visas for the entire duration of the Exchange. Each exchange student shall submit a copy of insurance policy to the Host Institution in compliance with the Host Institution’s request. 
7. The academic record/transcript of each exchange student shall be sent directly to the Home Institution at the end of each semester. The academic credits earned at the Host Institution may be transferred to the Home Institution in compliance with the appropriate regulations of the Home Institution.
FEES AND COSTS
8. The Host Institution shall waive application, admission, and tuition fees for exchange students. However, exchange students shall be responsible for all travel expenses, insurance including travel and medical insurance, accommodation and living expenses, obtaining appropriate visas and travel documentation, teaching material fees, and all other expenses incurred during of the Exchange.
9. The Host Institution shall make due efforts to assist exchange students in finding appropriate accommodations.
GENERAL
10. Exchange students shall abide by all applicable rules and regulations of the Home and Host Institutions and by all applicable laws, rules, and regulations of the home and host countries. 
AMENDMENT, RENEWAL, AND TERMINATION
11. This Memorandum shall be effective for five (5) years from the date of signing.

12. This Memorandum may remain in force for further period(s) of five (5) years each, and may be revised when deemed necessary; provided that both the following conditions shall be fulfilled:
  i) Either Institution’s notifying the other Institution of its intention to renew this Memorandum no later than six (6) months prior to the expiration of this Memorandum.
ii) A written agreement being signed by duly authorized representatives of both Institutions prior to the expiration of this Memorandum.

13. Either Institution may unilaterally terminate this Memorandum; provided it gives the other Institution six (6) months prior written notice of termination of this Memorandum.
14. This Memorandum shall automatically lapse upon the expiration of the term on failure to fulfill the conditions of Article 12 and 13.

LANGUAGE
15. This Memorandum is executed in duplicate originals in English, both being equally authentic. Each Institution shall hold one original.
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