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® To all international students: e

This Guidebook for International Students is filled with information that you will need during
your studies here at Tokyo Gakugei University. Please read the entire guidebook carefully, and
if there is anything that you don't understand, please consult your academic advisor or staff at the
International Division.

The International Division will notify you of information including classes and recruitment
for scholarships by Sending e-mail to your university address or posting notices on the international
student bulletin boards near the entrance of the International Division. Make sure to check your
university e-mail address and the bulletin boards regularly.

The content may be changed for the future, in such cases changes will be sent to your university

e-mail address or posted on the International Student Bulletin Board.
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University Life

1. Yearly Schedule I -

(1) Academic Year

The academic year commences on April 1, and continues through to March 31 of the following year.

(2) Semesters .
The academic year is divided into the following two semesters.
Spring Semester  April 1 — September 30
Autumn Semester October 1 — March 31

(3) Class Schedule (Spring and Autumn semester are the same)

First Period 8:30 - 10:10
Second Period 10:20 - 12:00
(Lunch)
Third Period 12:50 - 14:30
Fourth Period 14:40 - 16:20 :
Fifth Period 16:30 - 18:10
Sixth Period 18:20 - 20:00 .
Seventh Period 20:10 - 21:50 .

% Sixth and seventh Period are for only graduate courses.

(4) Schedule for the Academic Year (Please check in details for the yearly schedule on the

notice boards.)

(D Entrance Ceremony Early April :
(2 Spring Semester
© Commencement of classes Early April
O Last day of classes Late July

(3 Autumn Semester
©O Commencement of classes Mid-October
© Classes end before the year end holidays Late December
© Commencement of classes after the holidays ~ Early January
© Last day of classes Mid-February
@ Graduation Mid-March .

GUIDEBOOK FOR INTERNATIONAL STUDENTS 5
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University Life

(5) School Holidays .
There is no classes on the days, prescribed below.
© Saturdays & Sundays
© National holidays (There are classes on some National holidays)
© University festival (‘Koganei-sai’) (early November) .
© University entrance examination days
(Late-November, Mid-January, Late-February, Mid-March)
* The school will be closed to all unauthorized people including any students on the exam days.

Please check in details on the notice boards.

National Holidays

April 29  Showa Day October 12 Sports Day
May 3  Constitution Memorial Day November 3 Culture Day
May 4  Greenery Day November 23 Labor Thanksgiving Day .

May 5  Children’s Day

May 6  Substitute Holiday January 1  New Year’s Day
July 20  Marine Day January 11 Coming of Age Day
August 11 Mountain Day February 11 ~ National Foundation Day
September 21 Respect for the Aged Day February 23  The Emperor’s Birthday
September 22 Holiday March 21 Vernal Equinox Day
September 23 Autumnal Equinox Day 22 Substitute Holiday

GUIDEBOOK FOR INTERNATIONAL STUDENTS 7
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University Life
- B

2. Academic Supports for International Students -

Every international student is expected to make a good use of academic supports introduced here to pursue

the goal of your study in Japan.

In addition to this guidebook, please refer to the campus life guide book called “Gakusei seikatsu no tebiki’ .
Furthermore, “Study guide” for undergraduate students and “Study course guide book™ for postgraduate
students are given as well. All of the regular students are supposed to attend the orientation in the beginning

of each semester since the explanation of registration is to be based on these course guidebooks.

(1) International Student Exchange Center; GISEC (2" floor, Central Building No.4 (North
Lecture Hall))

GISEC takes charge of Japanese language education, Japan-related subjects, advice for study and campus
life either. GISEC plans the events such as appreciation for traditional arts and sports, observation trip etc.
The center also tries to have activities between International students and Japanese students, as well as to
promote interaction with local community.

International Student Exchange Center HP: https://www.u-gakugei.ac.jp/~gisec/

(2) Academic Advisor
The academic advisor is your counselor concerning your academic life on campus. Every international

student is expected to study and research under the guidance of the academic advisor.

(3) Academic advice
If you are in trouble with studies or your daily life, you are able to counsel with these following offices.
(O GISEC: When you would like to see advisors, you are supposed to check their office hour time on the
web and visit their office during the hours.
Besides, counseling with E-mail is applicable either. gisec-q@u-gakugei.ac.jp

Furthermore, GISEC cooperates with the offices below for student’s care.

O Student Health & Counseling Center:
Students are able to counsel as to physical and mental health problems.

O Student Counseling Room: Professional counselor supports student mental health.

OCampus Life Committee : If peaceful and comfortable campus life is invaded, students are able to
counsel with the counselor of the committee.

https://www.u-gakugei.ac.jp/~clife/

GUIDEBOOK FOR INTERNATIONAL STUDENTS 9
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University Life
- T

(4) Tutors
We have tutorial students system to help international students with their study or daily life. Please consult
your academic advisor to determine whether you need a tutor or not.
@ When you need a tutor, please make an entry of application form at the International Division with your
academic advisor’s approval of recommendation of a tutor for you.
@ Period of receiving tutorial

Undergraduate Regular Students

for the first one year after the enrollment
Other non-regular students

(As a rule, research students (Kenkyusei) who have lived in Japan can not use the tutorial students system.)
@ A tutor is basically a master course student of your major. (sometimes it maybe a 2", 3¢ or 4™ grade of
undergraduate student when your academic advisor and you approve it)

@ In order to take effective tutorings, it’s necessary to understand and trust each other.

(5) Using the University Library

A library card is required for using the Library. Please show your University student identification card at
the Service Counter on the first floor of the Library to apply. For more detailed information, please visit the
Library’s website. Please feel free to ask the librarians when you have any questions.

Libray’s website: https://lib.u-gakugei.ac.jp/en

(6) Courses for international students

International Student Exchange Center offers the following subjects to support your study and research in
Japan. Please visit the center’s website for detail class descriptions.

https://gisec-gakugei.jp/

@ Japanese Language Classes

@ Japanese Studies Courses

O Japanese Studies Classes (Subjects taught in Japanese)
O Global Japan Studies (Subjects taught in English)

@ Multicultural Classes (Courses with Japanese students. Taught in Japanese)

Students who wish to attend these classes should ask your academic advisor and receive permission from
the class lecturers in advance. The details about each course would be announced in the orientation for
international students.

Please note that many of these classes are with no credits. Therefore, regular students in undergraduate and
graduate courses must choose your classes, referring to the direction of the Guidebook for Enrollment ‘Rishu
no tebiki’.

Japanese language course is classified into five different levels. Before your attendance, you are required to

take a placement test in the beginning of each semester.
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University Life
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3. Administrative Services I -

(1) International Division (Kokusaika) (3" floor, Central Building No.2 (South Lecture Hall))
The International Division manages administration for international students. Administrative issues

handled at the office include as below. (i) recruitments and admissions, (ii) recruitments for governmental

and private scholarships, (iii) confirmation of status of residence, (iv) issuance of certificates, (v) housing, (vi)

exchange agreements and students exchanges

International Division Office Hours
Semester Period: 8:30 ~ 16:45
Non-Semester Period: 8:30 ~ 12:00, 13:00 ~ 16:45

Counter services such as query and acceptance of documents are not available after 16:45 except in case

of emergency such as sudden illness, injury, accident and incident in university, lost property and soon.

(2) Student Affairs Division (Gakumuka) (15t floor, Central Building No.2 (South Lecture Hall)),
Graduate School Division Master Course (Daigakuinka) (3™ floor of 2nd-Musashino Hall),
Graduate School of Teacher Education (15t floor, East Building No.7)

Student Affairs Division takes charge of undergraduate and graduate school students. Each respective staff
is in charge of managing grades, providing guidance needed to complete courses, and issuing certificates of

enrollment.

(3) Information from the University
Information for international students Classes for international students such as application for scholarships,
school events, and so on, will be sent to your university e-mail address or posted on the international student
bulletin board near the entrance of the International Division. Make sure to check them by yourself regularly.
If you have any questions or concerns about notifications, do not hesitate to ask the International Division.
In addition, students enrolled in undergraduate or graduate course should check their respective bulletin

boards, and for all students there are collective bulletin boards (for class cancellations, room changes).

GUIDEBOOK FOR INTERNATIONAL STUDENTS 13
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(4) Certificates
International Division is in charge of issuing following certificates for international students.
@ Certificate of enrollment (for non-regular student as Research Student, Special Auditor Student or
Teacher Training Student and Japanese Studies Student)

@ Certificate of research (for privately financed research student) .
@ Certificate of Governmental Scholarship (for governmental scholar)
@ Certificate of Gakusyu Syorei-hi (for Gakusyu Syorei-hi scholar)

@ Transcript (for Special Auditor Student or Japanese Studies Student)

Please ask International Division if you need any special certificates.
Please note that it takes 1 week for issuance of certificate. Application forms are available at International Division.

Certificates for regular students as Certificate of enrollment, Transcript and Certificate of Expectant
Graduate are issued by machines at Student Affairs Division (Gakumuka) and at Graduate School Division
(Daigakuinka). The machine normally issues the documents in real time when you apply, but please be careful

about machine availability.

(5) Payment of Tuition
Undergraduate + Graduate Students (Contact Accounting Division, Revenue Section)
Spring semester tuition is due by April 30.

Autumn semester tuition is due by October 31.

% For undergraduate and graduate students, we also have reduction and exemption of tuition plans to apply

for each semester. (If you have applied for exemption of tuition, be sure to make note of tuition deadlines.) .
Research Students (kenkyuusei)
Spring semester tuition is due by April 30.

Autumn semester tuition is due by October 31.

Credit Auditor Students (kamokutou rishuusei)

The fee for all credits should be paid in one payment within the enrollment period.

GUIDEBOOK FOR INTERNATIONAL STUDENTS 15
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University Life

(6) Campus Rules and General Notices
International students are expected to obey campus rules and regulations to make your campus life

successful.

© Changes in Enrollment Status .
If student are to withdraw from the university, you must first consult with your academic advisor, then
submit a “notice of withdrawal” to Student Affairs Division or Graduate School Division (regular students) or
to International Division (Other international students).
If you neglect to fulfill these procedures, you will be billed for unpaid tuition. Please note that a fulltime
student or a research student who fail to pay tuition by the deadline way lead to be expelled from school after

completing certain procedures.

© When you change your address or contact numbers like phones, e-mail address, be sure to notify International

Division (Regular students should also notify Student Affairs Division or Graduate School Division).
© Always check the International Student Bulletin Board.

© When leaving temporarily from Japan, please make sure to submit Notification for Overseas Travel

form to your academic advisor and International Division in advance.
© Always keep in close contact with your academic advisor, guarantor (in some cases your landlord).

© The International Division will not be responsible for any personal mail, have all items sent to your .

personal address.

© Private use of University phones in the offices is not permitted. Also, the university will not take any

requests from incoming calls to any students.

GUIDEBOOK FOR INTERNATIONAL STUDENTS 17



7 L

>

2

n Z

<

B 8

&

é ~<
i OTEE .0 \
e VE S A X £ 9
Wi = ., ok R % N =
T @ G_A E” Y =
W e <R ;is ) ="
v \T) tm Mm - ST o o m\_/m/vIA EEa .
2 6 D H,m% w b2 S S F
> ~ o ~ A .i‘o Qi DAD_.
< & nE
) v M w% p Sl o W onC =B Lok
B 0w TR tm st e o= e SH
e e +6 T v g vIX il
1 & _ D _~ pd N BT 0
=8 NI N B R R
o SR 1 ME A vl A= ; N._..,_ﬂ =)
- N R o v= i R R B
o [ ] = 0 - Ul @ A Y mﬁ iy
-0 B oxn I o <5l v <= offfp
i SEd c mEge NS
; N Sa XU S| 3 e SHE ANl
ha) oD =R ) sS4 wﬁ o
b A WL e w o 3F
_ o SRS N i om D e
2 A N boom g SR & O o R SHF
N B =y 0 S YN0 & w2
! MW v)ORS o Tm\% @ Bﬁ @K ﬁﬁ Hﬂ.m .ﬁvmw
an v A A R - B
B BTV G oE w5
SEL o~ 0 »EE 3T ; R4 o 5 P < 4
o VX e =R LoV g o B R typ tER H
v W L o<
< QN & < i~ e} { 5% =
E R e R oo B L B p S T
g 3= —\llu e 5 mm piSe ,,rw <) MA// N %X m%m, fe S
P 4IRS L 2 S ) o ~ 5 ; S 5
SEE RE3T 2stEl Eird g
. N - W T ) M_(, i P
O oig D cw . =% S I® o> 19 o PPN
= ES o, § 7 v
SR8 o e M iR V¥ g A.W S ° ~ V) wﬁ = Pl :
2K o & oo & e-agitiy R ~ - o T owC 2E
I S~ e L R RS 5 Powgm W
| == 8 2°.E o SE o Wi RS
'S B 8 2 .k s EN LS 1) g <5 o
SR | CIER T I R
N S oHD g & o HE b o L R G o T R
p SR = w3l A am g T2 E oy SE D
- 30 =R k@ Sa W o% I =R AR W T s odo
AE A ~ fL.Nn_ 0 M ny \m i o ~ mﬂ.m 3] e i; A~ e .mm.m_*_n & 3 HER hﬁﬁ
N | i 8 g s 2 8 < ﬂ - N S S a PEH
7 oy & e ._7 A H,D* o R - .(, R J,/
g L v om o g H O B ol B = B~ RD
= RS N 5 3 o= A6 )T o ~ = %\_ 0 L ES
% = %E < 4 = E ~ L B piiiny T vy o <HS J® =
I &th %\ v —~ = = ../m ~ ~ )y Jp N A =z b
S om E T T R =z o| ot 28 4o e ‘I I S i
. R R <l <8 LR XK ol 3K o8 VE B 2 LSRRI SR
— BE A . AR B sE B H N VE UG N 8 ZL R L ;
- O oD s & TE I N R T N S o 2l
: s9r SR OOx O O o0 = B B ol
S (o] ¢ = T S
© 208 @)

nn
i
S
#
1h
!
<
g
Exa
00)


user
テキストボックス



user
テキストボックス
全国大学生活


user
テキストボックス
協同組合連合会


user
テキストボックス
ぜん こく だい がく せいかつ きょうどう くみ あい れん ごう かい


user
テキストボックス
　　　 りゅう が く せ い ほ  け ん     が く せい そ う ご う  きょう さい およ         が く せい ばい しょうせき にん ほ　けん
の留学生保険、学生総合共済及び学生賠償責任保険


user
テキストボックス



user
タイプライターテキスト
　　 ひ せい き    りゅうがくせいとう   かにゅう                がくせいよう     ほけん                だいがくせいきょう   りゅうがくせいほけん    がくせいそうごうきょうさいおよ
　非正規の留学生等も加入ができる学生用の保険として，大学生協の留学生保険，学生総合共済及
　　がくせいばいしょうせきにんほけん                         こくさいか             みな            らいにち じ   　りゅうがくせいほけん                                はい
び学生賠償責任保険があります。国際課では，皆さんの来日時に留学生保険のパンフレットを配
 ふ　　　　　　　　　　　　　　　　　　　　　　　　　　  かにゅうてつづ         あんない   おこな　　　　　　　　　　　　　　　 くわ　　　　　ないよう　　 だいがくせいきょう      と
布し，オリエンテーションでの加入手続きの案内を行っていますが，詳しい内容は大学生協に問い
 あ
合わせてください。
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1. Student Health & Counseling Service Center -

Good physical and mental health is important in your study abroad life in Japan. You can see a doctor for
consultation of your physical and mental health conditions at Student Health & Counseling Service Center on
campus. (Central Area in the University map at the end of this book) Regular students are recommended to

take health care examinations at the beginning of a new fiscal year.

2. National Health Insurance I -

Japan has a universal health insurance system, which also applies to foreigners including college students.
All international students must join the ‘National Health Insurance’ regardless of the duration of your stay in
Japan.

O Registration for the ‘National Health Insurance’ must be accomplished at the local city/ward office in

the area where you live. The insurance premium has to be paid monthly, varying according to local
councils and one’s income.

O You need to bring your Health Insurance Eligibility Certificate whenever you go to hospitals to present

your eligibility, you will only need to pay 30% of the total medical expenses. The medical cost for
treatments not covered by the insurance scheme has to be paid in full at your own expense.

O You need to cancel your registration at the local office and balance the premium payments when you
finish your stay in Japan.

O Please contact your local office about the information of the insurance.

3. Other Insurance Programs for Students I -

O ‘Personal accident insurance for students pursuing education and research’ by Japan
Educational Exchanges and Services (JEES)

Regular students are required to join the ‘Personal accident insurance for students pursuing education and
research’ by Japan Educational Exchanges and Services (JEES) upon the admission to undergraduate and
graduate courses. It is an insurance program of compensation for your injuries and injuries of others which
may occur during educational and research activities, regular classes, school events and extracurricular
activities in your student life.
© International Students Insurance, Student Mutual Benefit, and Personal Liability Insurance for Students

by University Co-operative Association

University Co-operative Association (University Co-op) offers insurance programs for students including
non-regular international students. Even non-regular international students are recommended to add the
insurance programs other than the National Health Insurance to ensure a safe life on campus. Please contact

the University Co-op office about the information of the insurance.

GUIDEBOOK FOR INTERNATIONAL STUDENTS 19
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4. Housing for International Students I -

Tokyo Gakugei University has housing facilities for international students and reseachers, International
House, Higashi-Kurume International Student Dormitory, and Hitotsubashi University International student
House. They are secured as housing facilities for international students like exchange students.

University Coop on campus offers housing supports for students. Please visit their website for the housing

information.  https://www.univcoop.jp/gakugei/

5. Comprehensive Renters’ Insurance for Foreign Students Studying in Japan I

“Comprehensive Renters’ Insurance for Foreign Students Studying in Japan” may reduce one’s difficulties
to find a guarantor of housing.

When you need a guarantor to rent an apartment, the university can be your guarantor under certain
conditions with this insurance by Japan Educational Exchanges and Services (JEES). Application forms of
this insurance are in International Division.

The period of guarantee will be limited up to end of your enrollment in Tokyo Gakugei University.

6. Using Public Transportation I -

© Student Discounts (Only Japan Railway (JR) line fares, when on a study trip over 100km)
Student discounts apply only to regular students.

© Commuter Passes (tsuugaku teikiken) and Ticket Books (kaisuuken)
When using public transportation to commute to school, one may use a commuter pass. Student discount

commuter passes are limited to regular students to use.

7. Tuition Waivers e

Tuition for regular undergraduate and graduate students is paid in two installments: the tuition for the spring
semester (April-September) is due by the end of April, and that for the autumn semester (October-March)
is due by the end of October. Students who cannot make the payments for financial or other reasons can
request a tuition waiver (entire or half) or an extension of the payment deadline by submitting the necessary
paperwork by the designated date. Please refer to the university website for the information on tuition waiver

for details.
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タイプライターテキスト
　せいきょう　くみあいいん　　　　　　　　　　やす　　ほん　   ぶんぼうぐ　　　か　　　　　　　　　　　　　　　　　　　　　　　　　　 くみあいいん
　生協の組合員になると，安く本や文房具を買ったりすることができます。組合員になるには，
 だいがくせいきょうじむしつ　　 もう　　　こ　　　　　　　　　　　　　もう　　　こ　　　　　しかた　　　ひよう　　　　　　　　　　　　　だいがくせいきょうじむしつ　　　き　
大学生協事務室で申し込みをします。申し込みの仕方や費用については，大学生協事務室で聞い
　　　　　　　　　　　せいきょう　　　　　　　　　　　　　　　　およ　　　　　　　　　　　　しょうかい　　ほ け ん かにゅう てつづ　　　　　　　　おこな
てください。また，生協では，アルバイト及びアパートの紹介や保険加入手続きなどを行ってい
　　　　　　くわ　　　　　　　   とうきょうがくげいだいがくせいかつきょうどうくみあい
ます。詳しくは，東京学芸大学生活協同組合ホームページを見てください。
　
 https://www.univcoop.jp/gakugei/index.html
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8. Scholarships I -

(1) Japanese Government (Monbukagakusho: MEXT) Scholarships
Every MEXT scholarship student needs to register to begin your term of scholarship in Japan. International
Division manages procedures for MEXT scholarship programs, and scholarship students will be guided about

necessary procedures including extending the term and returning home country.

(2) Other Scholarship Opportunities

There are various scholarships for privately financed international students offered by MEXT
(Monbukagakusho Honors Scholarship for Privately Financed International Students), private organizations,
and local governments. For scholarships requiring a nomination from the university, we have a selection
of scholarship nominees every year in the spring semester. Those seeking scholarships must apply for the
selection at the International Division. For information for the selection, please check the bulletin board at the
International Division or notifications sent to your university email address.

There are some scholarships not requiring a nomination from the university as well. You can apply for those

scholarship by yourself.

Besides notifications from the International Division, you can refer to the pamphlet issued by JASSO for
scholarship information.

https://www.jasso.go.jp/ryugaku/study_j/index.html

** Tuition waivers and scholarships are limited in number and thus are highly competitive.
To ensure a satisfying study abroad experience in Japan, it is important that each student
has a solid plan for covering education expenses.

9. Other Useful Information I -

O International Exchange lounge Space
Students are free to use lounge space for meeting and tutor activities.
Office hours are 8:30 to 16:45, Monday through Friday.

© University Co-operative Associations (University Co-op)

Student can appreciate discount prices with University Co-op membership to buy books and stuff. Please contact
the University Co-op office, for the membership application.

You can also get information about part-time jobs and apartments, and to buy insurance policy. Please visit
their web site below.

https://www.univcoop.jp/gakugei/index.html
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Status of Residence
D
1. Status of Residence I - :

Extension of period of stay, change of status of residence, and application for activities outside of one’s

status of residence etc. should be carried out at the Tokyo Regional Immigration Services Bureau. For further

details contact the Immigration Services Bureau.
The Immigration Bureau, the Ministry of Justice Website: https://www.moj.go.jp/isa/applications/index.html .

Tokyo Immigration Services Bureau
(5-5-30 KONAN, MINATO-KU, TOKYO 108-8255 TEL : 03-5796-7111)

© For Information Concerning Visas
Y¢ Foreign Residents Information Center TEL : 03-5796-7112 (at Tokyo Immigration .
Services Bureau) .

Operating hours:  Weekdays 9:30 am.-12:00 p.m. and 1:00 p.m.-4:00 p.m.

Assistance available in Japanese, English, Chinese, Korean, Spanish, Portuguese, French,

and Thai.
Y¢ Consultation Support Center for Foreign Residents TEL : 03-3202-5535

Operating hours:  Weekdays 9:00 a.m.-12:00 p.m. and 1:00 p.m.-4:00 p.m.
Assistance available in Japanese, English, Chinese, Portuguese, Spanish, Bengalee,

Indonesian, and Vietnamese.

Y¢ E-mail Query: info-tokyo@i.moj.go.jp
Assistance available in Japanese only. Since all answers are disclosed in public, the

Immigration Bureau may not reply your inquiry to secure your personal information.

Tokyo Immigration Services Bureau, Tachikawa Regional Branch

(Tachikawa General Judicial Affairs Government Office Building,
Address: 3-31-2 Kita, Kunitachi-shi TEL : 042-528-7179) 9:00 ~12:00 13:00~ 16:00

The Tachikawa Regional Branch of Tokyo’s Immigration Bureau is convenient for procedures like
extending one’s period of stay and applying for re-entry permits.

Transportation :

(1) 30 minutes by walk from JR Tachikawa Station.
By bus (recommended) : from #12 bus stop at the terminal near the Tachikawa station North exit,

take the bus bound for “Kitamachi” to “Tama Shakenjo .”
(2) 30 minutes by walk from JR Kunitachi Station.

Itsukaichi-Kaidoiw

Tokyo Regional immigration Services Bureau :
Tachikawa Branch Office .

- I
Tachikawa

2nd Junior
High School

Inari Shrine

Restaurant
“ Jonathan”

— to Shinjuku

North Exit.

JR Chubd Line

Lj Kunitachi Sta.
South Exit. Bus stop

Tachikawa Sta.
+~ to Hachioji
[ TACHIKAWA SITY HALL
.
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Status of Residence
‘4P N

Please be careful with your ‘period of stay’ in Japan. If you neglect the necessary procedures,
you will have to go back to your home country in the middle of your study.
% The application for extension should be submitted during 3 months prior to the expiration of your current
residence of status.
Tokyo Gakugei University issues necessary certificates for them. (Regular students should consult Gakumuka

or Daigakuinka, non-regular students should consult International Division.)

¢ Required Documents
The following are necessary for renewing your period of stay. You can get application forms at the

immigration bureau’s web site ; https://www.moj.go.jp/isa/applications/status/student.html

Regular Students (Undergraduate & Graduate) [ B
@ Application for extension of period of stay @ Passport
@ Certificate of enrollment @ Certificate of Alien Registration
@ Academic records @ Service charge

@ Proof of financial independence

@ Other materials requested by the Immigration Bureau

Non-regular Students (Research Students - Kenkyuu sei) [ N
@ Application for extension of period of stay @ Other materials requested by the Immigration Bureau
@ Certificate of enrollment @ Passport
@ Proof of Research (written by Professor) @ Certificate of Alien Registration
@ Proof of financial independence @ Secrvice charge
Non-regular Students (Credit Auditor Students - Kamokutou rishuu sei) [ [

@ Application for extension of period of stay

@ Certificate of enrollment

@ Certificate of class attendance (Should include number of hours per week)
@ Proof of financial independence

@ Other materials requested by Immigration Bureau

@ Passport

@ Residence Card

@ Service charge

% Students must attend classes or meet with professors for guidance for at least 10 hours per week.
% Application for extension of period of stay(for organization)

Two pages of the application form for extension of period of stay should be issued by attending university.
Please apply to the International Division to be issued the applications. It would take about one week to

receive them.
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Status of Residence and Alien Registration
o’ B

2. Leaving Japan Temporarily I -

When you plan to re-enter Japan within 1 year of your departure to continue your activity, in principle, you
are not requited to apply for a Re-entry Permit. (This is called the Special Re-entry Permit system.) However,
with this Special Re-entry Permit, you are not able to extend the permit while abroad. If your valid period
expires within 1 year of your departure, you have to return to Japan by the expiration date, otherwise you will
lose your resident status. Also, you must have your residence card and passport with you when leaving and

entering Japan.

3. A residency management system I -

A Residence Card is issued to foreign nationals who reside in Japan for mid-to long-term.

© Procedure at municipal offices (Notification at the place of residence)

Those who have received a Residence card at a port of entry/departure are asked to notify at the municipal
office where you live within 14 days of settling a place. When you change the place of residence, you are
also required to submit notification at different municipal office where you move-in within 14 days of the

settlement. In both cases, please bring your Residence Card.

© Procedure at a Regional Immigration Services Bureau

In case you change an item other than the place of the residence (for instance you change your name
or your nationality/region because of marriage), be sure to notify the Ministry of Justice at a Regional
Immigration Services Bureau within 14 days of the change, with bringing your passport, photo and residence

card. A new residence card will be issued on the day of notification or application.

© Residence card (vade mecum)

International students need to bring their residence cards all the time. In case of being asked to show
the card by Immigration officers, Immigration security guards, or police officers, showing them is the
international students’ duty. Less than 200,000 yen’s would be fined for not bringing the card, and
less than 1 year’s sentence in a jail or less than 200,000 yen’s fine would be charged for refusing to

show the cards at worst.
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Activities outside scope permitted
(part-time jobs)

If you hold a resident status of “college student” and engage in activities outside scope permitted
(part-time jobs: including activities that you are paid) within a scope of academic advisor’s
permission which does not affect your study and within legally allowed period of time, you need to go to
Immigration Bureau and apply for the “Permission to Engage in Activity other than that Permitted under the
Status of Residence Previously Granted”. .

O Jobs that are not suitable for students (which involve any of adult entertainment businesses) are not

allowed.

O It is illegal to work without “Permission to Engage in Activity other than that Permitted under the Status

of Residence Previously Granted”, and you will be punished severely such as deportation.

O You must not be absent from school for a part-time job.

O Expiration date is same as that of your resident status. When you renew it, you need to re-apply for the

work permission too.

O MEXT scholarship students are regarded to be able to concentrate on studying with enough amount of

stipend without need for part-time job. In this reason, MEXT scholarship students are not allowed to do
part-time job in principle with some exceptions. If you wish to join in paid activities with exceptional

reasons, please consult with the International Division first.

Hours of permission for “college student”: within 28 hours a week

(up to 8 hours a day during long breaks)

In order to have “Permission to Engage in Activity other than that Permitted under the Status of
Residence Previously Granted” issued, you need to apply to Immigration Services Bureau with the

following documents:

1. “Application for Permission to Engage in Activity other than that Permitted under the
Status of Residence Previously Granted” (You can obtain the form at Immigration
Services Bureau counter. You can also get it at their web site ; https://www.moj.go.jp/isa/ :
applications/procedures/16-8.html?h1=en)

2. Passport

3. Residence card

- Please refer to the following URL for the online procedure for residence application. :

https://www.moj.go.jp/isa/applications/online/onlineshinsei.html
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Returning to Home Country &

Seeking an Employment in Japan
- B

1. Returning to Home Country I -

The steps to go back to your home country are different from the status of each student. If you need special
procedure for your status, information will be announced by university email or notified on the international
student bulletin boards. Please be careful about instructions from the university and follow them thoroughly.

Before leaving, you need to cancel all your contracts such as mobile phones, bank accounts and

accommodation etc. Also, you need to adjust accounts for them.

© Major Points to check for Leaving Japan

[] Inform your academic advisor of your returning home country.

[] Dormitory residents have to complete the procedures for moving out of your dormitory.

[] Apartment residents have to inform the landlord or the real estate agency of your moving out at the
latest one month before, and complete the procedures for cancelling the contract.

[] Adjust accounts for your dormitory fee or the apartment rent, and also adjust for electricity, water, gas,
TV, the Internet etc.

[l Cancel your contract for the phone (mobile phone) and adjust the accounts.

[l Return your Health Insurance Eligibility Certificate at the City (Ward) Office and adjust the account.

[] Cancel your postal / bank account unless further transactions or payments are expected.

[] Make sure if there are no other contracts or rentals to cancel before leaving Japan.

YrPlease be sure that you are not able to stay in Japan with holding “student visa” after

completing the studying period at TGU.

O Follow-up Services for Former International Students in Japan
Japan Student Services Organization (JASSO) offers support programs for former international students,
please visit their website.

https://www.jasso.go.jp/ryugaku/after study j/index.html
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Returning to Home Country &

Seeking an Employment in Japan
B
o

2. Seeking an Employment in Japan I -

If regular students (or non-regular students categorized only like research students) would like to take on
an employment or to seek an employment in Japan after graduation, it is necessary to change your visa status

from “College Student” to any adequate visa status.

@ Once you are employed, you need to change your status to the working status like
“Engineer / Specialist in Humanities / International Services.” depending on what you

have studied and the type of work you will be doing.

@ Immigration procedures for foreign students seeking employments in Japan after

graduation (Only for regular students)

In the event that a foreign national who has acquired status of residence in Japan as a student (not including
non-regular students) desires to continue his/her residence in order to seek employments after graduation, and
the person in question is actively seeking employments, and has been recommended as such by the university
he/she is enrolled in, a change of visa status to a “Designated Activities” can be permitted. The submission
of a letter of recommendation from the university will be required to confirm that the applicant is in active
pursuit of employments.

Where to apply for letters of recommendation from universities: career support division TEL 042-329-7197

@ If you are an exchange student or a government-financed student like Japanese studies
student and teacher training student, you are required to return to your country after

completion of your study at TGU.

@ Please refer to the websites below for the nice tips about seeking employments.
* Japan Student Services Organization (JASSO)
‘Employment Support’
https://www.jasso.go.jp/ryugaku/after_study j/job/index.html
* Tokyo Employment Service Center for Foreigners
Counseling and job placement for foreign students seeking employment in Japanese companies.

https://jsite.mhlw.go.jp/tokyo-foreigner/
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Social Life in Japan
' B

This section introduces things you’ll need to know about Japanese customs and systems needed for daily
life, as well as other helpful information.

Emergency Telephone Numbers I -

© Fires and Emergencies (sudden illness, serious injuries) call “119”

This number can be dialed nationwide; there is no city code. When calling from a public phone, there is
a red button on the front of the phone. After pressing the red button, dial “119”. This is a free call from
any phone.

1. When “119” is dialed you are put through to the fire department, so inform them of whether it is a fire or
an emergency (sudden illness, serious injury).

2. Next, you will be asked your address, so tell them as accurately as possible.

3. In the case of sudden illness or serious injury, describe the symptoms of your illness and injury.

4. Either a fire engine (fire) or an ambulance (illness or injury) will come to the given address with its siren
on. When you hear the siren, go out to the street to signal the arriving vehicle. Calling an ambulance
or fire engine is free.

O Police (crimes and automobile accidents) call “110”
This number can be dialed nationwide; there is no city code. When “110” is dialed you are put through to
the police. Follow the same procedure as when calling the fire department.

© Preparing to Deal with Earthquakes
Earthquakes frequently occur in Japan. In the event of a large earthquake, stay calm, observe your
surroundings, and then act.

In case you are outside when an earthquake strikes;

Standing next to buildings is dangerous. Window glass and signs may fall from above.
In case you are underground when an earthquake strikes;

Power is often shut off, but emergency lights are set to restore power. Even if the power is out and it is
pitch-black, put your hands on the wall and begin to walk. This will always lead you to an exit.
In case you are at home when an earthquake strikes;

First, be careful that nothing falls on you from above. Next, if you are using gas or an oil heater, shut
them off immediately. Turn the gas main off.

Gaining Accurate Information

In the case of an earthquake, earthquake information is broadcast over television and radio. Obtain accurate
information from television and radio reports and do not be deceived by rumors and hearsay.
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Social Life in Japan
o B

© Do not pick up abandoned bicycles.

There may be bicycles that are still very usable abandoned in front of stations or on the streets; do not
pick up these bicycles. There is a registration system for bicycles in Japan, therefore, if you are riding an
abandoned bicycle you could be mistaken for a thief and investigated by police. Getting flustered after you
are caught by the police is too late.

When a bicycle is passed down from a friend, make sure it has been registered for crime protection and then
bring the bicycle and paper of transfer to the local bicycle shop before using it.
© Bicycle Registration

Students who commute to the university by bicycle must register their bicycles at the Student Affairs
Division.

B CAUTIONS!/Traffic rules of riding a bicycle

Traffic accidents of a bicycle among the students are increasing. Bicycle is useful, but it sometimes can be
dangerous to hit walking people or a car. Thus, you can be a sufferer or even an assailant. Please follow these
traffic rules when you ride a bicycle.

ORiding left way and walking people are first is basic rule—Please pay your attention when you drive
through sideways of walking people and decelerate your speed. If you make walking people injured, the
accident will be your fault and you may be claimed considerable large amount of medical expense and
compensation.

OPlease be careful to avoid the accidents by bicycles- It is better to leave a space when you drive to avoid
crash another bicycle which changes his/her driving way all of sudden. You are also expected to avoid
your driving way suddenly either.

O Traffic accident with a car or a motorcycle is very dangerous enough to be seriously injured-

Please try to stop and see your right and left carefully when you pass the cross street and go through the

narrow path to the main street.

O1t is mandatory to purchase a damage compensation insurance for everyone riding a bicycle in Tokyo.

© Garbage Disposal
In Japan household garbage is placed at fixed places along roadsides and garbage trucks circulate collecting
garbage. Be sure to check the garbage circulation of your area. Garbage should be separated as follows:
O Burnable Garbage. Non-burnable Garbage. Recyclable Garbage: Please follow the guideline of your
local city.
O Oversized Garbage (desks, chests, bed-clothing): Please apply with city/word office for collecting them.
In most cases, you are charged.
O Air conditioners, televisions, refrigerators and washing machine
:Please ask the shop where you bought them, or ask the local office. (charged)
O Student dormitories also have own rules for garbage disposal. Please check their rules and follow them
carefully.

© Moving, Changing your address

When changing your address, please be sure to do the following things:

O Give notice of leave and settle rent payments. — Realtor, Landlord

O Contact electric, gas, and water companies.

O Submit a “moving notice” to your post office.
(Mails can be forwarded to your new address in Japan for one year. This service is free of charge.)

O Report to the Foreign Resident Registration Section at the local office where your new home is located.

O Return your Health Insurance Eligibility Certificate to old local office and go through filling out
insurance forms for your new address.
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1. Directories, Numbers

©O Campus Directories

Directories, Numbers & Useful Links
B

Tokyo Gakugei University 4-1-1 Nukuikita-machi, Koganei city, Tokyo 184-8501

* For International Students
International Division:
International Students Unit: 042-329-7763
Short term exchange Unit
(for exchange students): 042-329-7728

* For Undergraduate Students
Student Affairs Division:

Student Service Division:

042-329-7176
042-329-7189

© Emergency Telephone Numbers
Fire Department (for fire or ambulance)

* For Graduate School Students
Master Course Division:  042-329-7704
Graduate School of Education Division:

042-329-7707
Student Service Division: 042-329-7189
* About Admissions for the Undergraduate &
Graduate School
Admission Division: 042-329-7204

* University Library: 042-329-7225

* Tokyo Gakgei University Student Health &

042-329-7211

Counseling Service Center:

119

Police Department (for theft or traffic accidents) 110

2. Useful Links

Ministry of Education, Culture, Sports, Science &

Technology (MEXT) http://www.mext.go.jp/

Japan Student Services Organization (JASSO)
https://www.jasso.go.jp/

Japan Educational Exchanges and Services

(JEES) http://www.jees.or.jp/

Ministry of Foreign Affairs of Japan (MOFA)
https://www.mofa.go.jp/index.html
- List of Embassies, Consulates and
International Organizations in Japan
https://www.mofa.go.jp/about/emb_cons/
protocol/index.html

Immigration Services Agency of Japan
https://www.moj.go.jp/isa/index.html

Tokyo Regional Immigration Bureau
5-5-30 Konan, Minato-ku, Tokyo 108-8255
0570-034259

- Tachikawa Branch

3-31-2 Kita, Kunitachi city, Tokyo 186-0001
042-528-7179

i Kodaira City Hall

Tokyo Metropolitan Government
https://www.metro.tokyo.lg.jp/?p_no=1
- Tokyo Metropolitan Medical Institution
Information ‘HIMAWART’
(Emergency translation services are available.)
https://www.himawari.metro.tokyo.jp/qql3/
gqport/tomintop/index.php

Tokyo Metropolitan Foundation "TSUNAGARI"
https://www.tokyo-tsunagari.or.jp/

Koganei City Hall https://www.city.koganei.lg.jp/
6-6-3 Hon- cho, Koganei city, Tokyo 184-8504
042-383-1111

Kokubunii City Hall  https://www.city.kokubunji.tokyo.jp/
2-2-18 lzumi-cho, Kokubunji city, Tokyo 185-8501
042-325-0111

https://www.city.kodaira.tokyo.jp/
2-1333 Ogawa- cho, Kodaira city, Tokyo 187-8701
042-241-1211
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